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SKOOLREELS

As trotse leerder van Laerskool Bloemfontein onderneem ek om by die volgende Skoolreéls te hou:
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SCHOOL RULES

As a proud learner of Bloemfontein Primary School, I commit to abiding by the following school
rules:
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& Erekode

Die erekode vir leerders van Laerskool Bloemfontein, soos opgestel deur die
Beheerliggaam in oorleg met die Leerders, Bestuurspan, Opvoeders en Ouers.

Die gedragskode is opgestel volgens die riglyne soos vervat in:
e Die Grondwet van die Republiek van Suid-Afrika, 1996
e Suid-Afrikaanse Skolewet, 1996 (Wet Nr. 84 van 1996)
« Riglyne vir ’n Gedragskode vir Leerders (Kennisgewing 776 van 1998)

» Gedragskode vir Leerders, saamgestel deur SOORB hamens SASOO

Basiese Beginsels (Etiek) van die Gedragskode:

e Christelike Etos: Die Bybel sal dien as die enigste maatstaf vir enige vorm van
godsdiensbeoefening deur die skool.

e Leerders en opvoeders moet te alle tye daarvan weerhou om enige spesifieke dogma of
kerkverband te bevorder.

e Elke leerder word verwag om ’n hoé morele en etiese standaard van gedrag, optrede en
taalgebruik te handhaaf

Gedragskode in Praktyk: Skoolreéls en Daaglikse Program

Aantree in die Saal

Op Maandae vind saalopeninge in die saal plaas, waar alle klasse onder toesig van hul
opvoeders aanmeld.

Absolute stilte tydens instap; spontane samesang begin.

Elke leerder moet eerbiedig optree.

Wanneer die Volkslied/Skoollied gesing word, staan almal op aandag.

® skoolbywoning

Leerders moet elke dag betyds vir skool wees.
Leerders moet daagliks skool bywoon.

In geval van siekte en/of ander familieverpligtinge (bv. dood in die familie), moet die
klasonderwyser deur die ouer/voog via SMS of WhatsApp in kennis gestel word.
Indien ’n leerder meer as 2 dae afwesig is, moet ‘n mediese sertifikaat ingedien word.
Ouers/voogde kan ook die kantoor kontak met ’n geldige rede vir die leerder se
afwesigheid.

Die kRantoor sal dan die betrokke onderwyser(s) in kennis stel.



Toegang

e Toegang tot die skoolterrein mag slegs deur die aangewese/toepaslike hekke geskied.

e Geen leerders mag die voorportaal van die kantoor of saal as deurgang gebruik nie.

e Leerders beweegd slegs deur die voorportaal van die kantoor wanneer hulle die
sekretaresse/finansiekantoor wil spreek of deur ’n personeellid na die kantoor gestuur
word.

® Voor, Na Skool en Gedurende Pouses

e Geen rowwe speletjies mag gespeel word nie; geen spel of aktiwiteit mag ’‘n gevaar vir
enige leerder, insluitend hom-/haarself, inhou nie (bv. hokkieballe, hokkiestokke, ens.).
e Geen balle mag gespeel of geskop word in die Senior Primér vierkant nie.

#. Gedurende Pouses en Beweding op die Skoolterrein

e Leerders moet inh hul aangewese speelareas bly en mag nie rondbeweeg nie.

e Geen vuiltaal mag gebruik word nie.

e Geen speletjies mag naby voertuie gespeel word nie.

e Geen klippe of harde voorwerpe mag gegooi word nie.

e Geen leerder mag die skoolterrein verlaat sonder toestemming van die Skoolhoof of ’n lid
van die Bestuurspan nie.

e Leerders mag nie verbode areas betree soos van tyd tot tyd deur die Skoolhoof of
Bestuurspan aandedui nie.

e Gedurende pouses mag leerders nie in klaskamers, saal, vierkant of op die stoepe wees
nie, tensy toestemming deur ’n opvoeder gegee is of anders deur die Skoolhoof aangedui
is (bv. reén).

e Sodra die Rlok aan die einde van pouse lui, mag geen leerder verder eet of na die snoepie
daan nie.

e Aan die begin van pouse moet leerders hul tasse by die klas plaas vir nd pouse.

@ Skoolterrein
Algemene Gedrag

e Leerders moet die gesag van opvoeders en die leerlingraad aanvaar en met respek
behandel.

e Leerders moet hul onberispelik gedra en nie aanstoot gee aan ander nie. Dit geld veral vir
seun/dogterverhoudings, swak taalgebruik, verspreiding van stories, ens.

¢ Niks sal ’n leerder vrystel van gehoorsaamheid aan die Gedragskode en Skoolreéls van
Laerskool Bloemfontein nie.

e Elke leerder is medeverantwoordelik om die klaskamers, kleedkamers, stoepe en
skoolterrein netjies en skoon te hou.

Ouers/Voogde/Besoekers

e Alle ouers/voogde/besoekers moet by die Skoolkantoor aanmeld en ’n besoekerskaartjie
ontvang voordat hulle die skoolterrein verder mag betree en/of met ’n leerder of
personeellid mag praat.

e Geen leerder mag enige besoeker op die skoolterrein, by die hekke of heining aanspreek
nie.



< Voorkoms
Akademiese drag

e Die voorgeskrewe akademiese drag, soos deur die Beheerliggaam bepaal, moet tydens
skoolure en ander aktiwiteite/funksies gedra word.

e Geen tekkies word saam met akademiese drag toegelaat nie.

e Skooldrag is beskikbaar by Fantasea Klerewinkel op die skoolterrein.

e Wintersdrag is toelaatbaar, met toestemming van die Beheerliggaam, op koeler
somersdae, maar verpligtend gedurende wintermaande.

e Die Bestuurspan mag na doeddenke toestemming gee dat leerders gewone/nie-
skoolklere/siviele klere dra by sekere geleenthede. In sulke gevalle moet leerders netjies
en gepas geklee wees.

¥ Sportdrag

e Die voorgeskrewe sportdrag is beskikbaar by Fantasea Klerewinkel op die skoolterrein.
Elke sportsoort se spesifieke drag moet streng nagekom word.
e Tekkies en wit sokkies moet saam met sportdrag gedra word, tensy anders gespesifiseer.

Wil Algemene Voorkoms

e Leerders moet daagliks skoon en netjies wees.

Naels

e Geen haellak—Rleurloos of gekleurd—of grimering word toegelaat nie.
¢ Naels moet kort, skoon en netjies gehou word—mag nie oor die vingerpunte strek nie.

Juwele

e Geen hangertjies, ringe, armbande, ens. word toegelaat nie—slegs MedicAlert-armbande
waar van toepassing.
e Oorbelle:
o Slegs dogters mag oorbelle dra.
o Slegs een paar goud/silwer ringetjies en/of
o goud/silwer balletjies (“studs”) word toegelaat—geen gekleurde steentjies,
vormpies, ens. nie.

Seuns se Hare

e Hare moet kRort gesny wees aan die kante en agter.

e ’n Kort, netjiese kuif wat nie oor die wenkbroue hang nie.

e Geen haarkleuring, “double cut”, “comb-over”, permanente Rrulle of vreemde haarstyle
word toegelaat nie.



Dogters se Hare

e Haarlinte, rekkies, ens. moet navy of jade wees. Geen uitspattige blomme of
bykomstighede word toegelaat nie.

¢ Slegs eenvoudige knippies word toegelaat.

e Geen hare mag oor die oé of kraag hang nie—indien wel, moet dit vasgesteek of in
poniesterte gebind word.

¢ Knippies moet eenvoudig wees en in die voorgeskrewe kleure/silwer/goud.

e Geen permanente krulle, haarkleuring of stileringsprodukte word toegelaat nie.

e Slegs 1 of 2 poniesterte of vlegsels word toegelaat.

Gedrag

In die Klaskamer

e Leerders moet betyds aanmeld en vir die volle skooldag teenwoordig wees.

e Skoolure is van 07:30 tot 13:45.

e Orde moet in die klaskamer gehandhaaf word.

e Elke leerder moet volledig saamwerk om werk vinnig en sonder ontwrigting (bv. praat,
eet) te voltooi.

e Geen speelgoed mag van die huis af saamgebring word nie.

e Leerders moet buite die klaskamer in netjiese rye wag totdat die onderwyser opdrag gee
om in te stap. Hulle bly by hul banke staan totdat hulle mag sit.

e Gedurende periodes moet leerders en onderwysers aktief besig wees met voorgeskrewe
akademiese werk.

e Leerders moet onderwysers met respek toelaat om die akademiese werk ordelik en sinvol
aan te bied.

e Opdragte moet stiptelik en sonder uitsondering uitgevoer word.

e Elke onderwyser het hul eie klasreéls wat in ooreenstemming met die gedragskode en
skoolreéls is. Hierdie reéls moet sonder uitsondering gehoorsaam word.

e Niemand mag optree op ‘n manier wat ‘n ander se menswaardigheid aantas nie. Dit sluit
in hoe onderwysers leerders dissiplineer—dissipline mag nie menswaardigheid skaad nie.

e Slegs skooltasse wat boeke behoorlik beskerm, word toegelaat. Geen slagspreuke of
dekrap mag op skooltasse wees nie.

e Klaskamers mag slegs met toestemming van die betrokke onderwyser verlaat word. ’n
Toestemmingskaartjie moet das bewys saamgedra word.

e Geen leerder mag gedurende periodes op die stoepe beweeg sonder ’n
toestemmingskaartjie nie.

¢ Afkondigings

e Wanneer afkondigings oor die interkom gemaak word, moet totale stilte heers sodat
almal dit duidelik kan hoor.
e Leerders moet aandagtig luister na afkondigings.

) Boeke

e Alle boeke moet te alle tye netjies oorgetrek en netjies gehou word. Beskadigde of verlore
boeke moet deur ouers vervang word.

e By toelating sal leerders boeke ontvang soos van tyd tot tyd bepaal. Wanneer ’n leerder
die skool permanent verlaat, moet alle boeke ingehandig word.



® selfone

e GEEN selfone word in klasse toegelaat nie.

e Indien ’n leerder hierdie reél oortree, sal die selfoon deur die onderwyser afgeneem en nd
skool teruggegee word.

e GEEN oproepe mag tydens skoolure gemaak of ontvang word nie.

e Selfone moet in tasse geplaas word en die klank moet afgeskakel wees tydens skoolure.

¢ Selfone word op eie risiko skool toe gebring.

(8) Klaswisseling

e Gedurende klaswisseling moet leerders vinnig en in netjiese, ordelike rye na die volgende
klas beweeg.

e Niemand mag tydens klaswisseling die kleedkamers besoek nie. Wag tot by die volgende
klas en vra dan toestemming.

¢ Klaswisseling moet stil geskied—geen lawaai sal geduld word nie.

e Geen selfoonoproepe mag tydens klaswisseling gemaak of ontvang word nie.

B Beserings of Siektes Tydens Skoolure

¢ Indien ’n leerder gedurende skoolure beseer word of siek raak, moet dit onmiddellik by
die kantoor aangemeld word.

¢ Die kantoor of onderwyser moet die ouer/voog kRontak en van die situasie in kennis stel.

e Die leerder mag slegs deur ‘'n gemagtigde persoon met toestemming van die ouer/voog by
die skool afgehaal word.

e Die leerder moet by die kantoor uitgeteken word deur die ouer/voog of aangewese
volwassene.

e Leerders mag nie self hul ouers kontak nie—dit moet deur die kantoor gereél word in
oorleg met die registeronderwyser.

¢ Indien nodig, sal noodhulp deur ‘n gekwalifiseerde persoon verskaf word.

e Geen leerder mag die skoolterrein verlaat sonder om deur ’n volwassene by die kantoor
uitgeteken te word nie.

#@ Op die Skoolterrein

e Leerders moet respek aan volwassenes (besoekers en/of personeel) betoon deur op te
staan en vriendelik te groet.

e Respek vir ander se eiendom moet te alle tye gehandhaaf word. Geen privaat eiendom
mag sonder toestemming aan gepeuter, gekrap, gebruik of geneem word nie.

e Onderwysers of gemagtigde persone wat na ongeoorloofde eiendom soek, word nie deur
hierdie reél beperk nie.

e Terreinwerkers en die Terreinbestuurder moet te alle tye met respek behandel word.
Leerders mag nie dgeselsies met hulle aanknoop ni

Verlaat van die Skoolterrein Tydens Skoolure

e Maediese en ander roetine-afsprake moet sover moontlik nd skoolure geskeduleer word.

¢ In uitsonderlike gevalle moet skriftelike toestemming vooraf van die skool verkry word.

e Leerders mag nie die skool vroeg verlaat nie, veral nie op Vrydae voor verdaag nie.

e Indien ’n leerder vroeér afgehaal moet word, moet die ouer/voog die leerder by die
kantoor uitteken en weer inteken indien hulle terugkeer.



Leerdergedrag Teenoor Onderwysers en Personeel

e Leerders moet hul onderwysers as mentors en raadgewers beskou.
e Onderwysers en ander personeel moet altyd met respek behandel word.

@ Leerdergedrag Teenoor Mede-leerders

e Senior leerders moet ‘n voorbeeld stel sodat jonger leerders die skool se reéls, gees en
tradisie kan aanleer en navolg.

e Van alle leerders word verwag om mekaar op alle terreine van die skoollewe te
ondersteun en aan te moedig.

e Leerders moet altyd vriendelik en beleefd teenoor mekaar optree.

e Verdraagsaamheid en wedersydse respek word verwag.

e Leerders moet mekaadr teregwys indien iemand verkeerd optree.

e Leerders moet altyd so optree dat die skool se goeie haam hoog gehou word.

e Nuwe leerders moet vriendelik ontvang en gou tuis laat voel word.

¢ Almal het die reg tot hul eie opinie. Wedersydse respek word verwag, ongeag verskil in
siening.

@ Optrede in die Openbaar

e Optrede in die openbaar moet onberispelik wees, hetsy by ‘n skoolaktiwiteit, tuis of
elders.

e Leerders word aan hul skooldrag herken en verteenwoordig die skool positief te alle tye.

e Hoflikheid en vriendelikheid teenoor meerderes sowel as minderes word verwag.

e Leerders moet altyd beleefd en respekvol wees.

e Wees nederig en ken jou plek. Maak seker dat daar altyd met lof van die leerders se
dedrag, optrede en kleredrag gepraat word.

e Indien ’n leerder nie die reéls hakom nie, is dit mede-leerders se plig om hom/haar
onmiddellik tereg te wys en aan die betrokke kRlasonderwyser te rapporteer.

& Leerlingraad (VRL)

e Die Leerlingraad (VRL), tesame met die onderwysers, is verantwoordelik vir algemene
skooldissipline.

e Die VRL moet te alle tye gehoorsaam word.

e Leerders wie reéls oortree, moet ha die betrokke klasonderwyser geneem word en nie
direk na die Skoolhoof nie. Die toepaslike prosedures sal dan gevolg word.

e VRL-lede moet hul medeleerders met waardigheid en bedagsaamheid lei.

e VRL-lede moet altyd behulpsaam wees.

e VRL-lede moet meerderes sowel as minderes met respek behandel.

e Daar word van die VRL verwag om altyd die skool se naam hoog te hou en ’n goeie
voorbeeld te stel.

e VRL-lede is aan diens tydens die skooldag, buitemuurse aktiwiteite, sportfunksies, toere
en uitstappies.

e Tydens skoolfunksies moet VRL-lede hul identifikasie-lint dra.

) Boeke

e Alle boeke moet te alle tye netjies oorgetrek en netjies gehou word. Beskadigde of verlore
boeke moet deur ouers vervang word.

e By toelating sal leerders boeke ontvang soos van tyd tot tyd bepaal. Wanneer ’n leerder
die skool permanent verlaat, moet alle boeke ingehandig word.



[ Eksamens en Toetse

e Leerders mag nie enige evaluasies, eksamens of toetse voor die geskeduleerde tyd soos op
die rooster aangedui, aflé nie.

e Leerders wat toetse of eksamens mis sonder ’n skriftelike mediese sertifikaat, sal ’n
nulpunt ontvang. Indien die afwesigheid aanvaar word, sal ’n verwerkte kwartaalpunt
toegeken word.

e Leerders in die Intermediére en Senior Fase skryf minstens twee toetsreekse gedurende
die eerste en derde kwartale. Gedurende die tweede en vierde kwartale word een
toetsreeks en ‘n eksamen voltooi.

e Hou toetsdatums in gedagte om voldoende voorbereiding te verseker en te voorkom dat
buitemuurse aktiwiteite toetsuitslae negatief beinhvloed.

e Alle toetse moet binne een week (7 dae) gemerk en aan die leerders terugbesorg word.

e Alle toetse moet deur die ouer/voog onderteken en teruggestuur word na die betrokke
onderwyser.

(O Huiswerk

o Elke leerder moet ’n huiswerkboek hé waarin alle werk en persoonlike boodskappe aan
ouers daangeteken word.

¢ Alle huiswerk moet stiptelik voltooi word. Verskonings moet tot die minimum beperk
word en skriftelik deur die ouer ingedien word.

e Studeer elke middag—dit help om goed te presteer in toetse en eksamens.

#® Geboue, Terrein, Toerusting en Voertuie

e Leerders moet te alle tye die nodige eerbied en respek teenoor geboue, toerusting, ens.
betoon.

e Geenh rommelstrooi van enige aard word toegelaat nie.

e Leerders word verwag om die fauna en flora op die skoolterrein te beskerm en te bewaar.

e Beskadiging van enige skoolgeboue en/of toerusting sal onder geen omstandighede
gdeduld word nie.

e Geen leerder mag naby personeel- of besoekersvoertuie speel of beweeg nie.

e Skoolvoertuie moet altyd netjies en skoon gehou word.



£ Code of Honour

The Code of Honour for Learners of Bloemfontein Primary School, as compiled by the
Governing Body in consultation with the Learners, Management Team, Educators,
and Parents.

The Code of Conduct is compiled in accordance with the guidelines set out in:

e The Constitution of the Republic of South Africa, 1996
e South African Schools Act, 1996 (Act No. 84 of 1996)
e qGuidelines for a Code of Conduct for Learners (Notice 776 of 1998)
e Code of Conduct for Learners, compiled by SOORB on behalf of SASOO

Basic Principles (Ethics) of the Code of Conduct:

e Christian Ethos: The Bible will serve as the sole standard for any form of religious
practice by the school.

e Learners and educators must at all times refrain from promoting any specific
dogma or church affiliation.

e Every learner is expected to uphold a high moral and ethical standard in
behavior, conduct, and language use.

B Code of Conduct in Practice: School Rules and Daily Program
Assembly in the Hall

On Mondays, assemblies take place in the hall, where all classes report under the
supervision of their educators.

e Absolute silence during entry; spontaneous singing begins.
e Every learner must behave respectfully.
e When the National Anthem/School Song is sung, everyone stands at attention.

® school Attendance

e Learners must be on time for school every day.

e Learners must attend school daily.

e In case of illness and/or other family obligations (e.g., death in the family), the
class teacher must be informed by the parent/guardian via SMS or WhatsApp.

e If a learner is absent for more than 2 days, a medical certificate must be
submitted.

e Parents/guardians may also contact the office with a valid reason for the
learner’s absence.

e The office will then inform the relevant teacher(s).



Access

e Access to the school grounds may only occur through the designated/appropriate
dates.

e Learners may not use the foyer of the office or hall as a passageway.

e Learners may only pass through the office foyer when they wish to speak to the
secretary/finance office or are sent by a staff member.

® Before, After School, and During Breaks

e No rough games may be played; no game or activity may pose a danger to any
learner, including themselves (e.g., hockey sticks, hockey balls, etc.).
e No balls may be played with or Ricked in the Senior Primary courtyard.

& During Breaks and Movement on School Grounds

e Ledrners must remain in their desighated play areas and may not move between
them.

e No foul language may be used.

e No games are allowed near vehicles.

e No stones or hard objects may be thrown.

e No learner may leave the school grounds without permission from the Principal
or a member of the Management Team.

e Ledrners may not enter restricted areas as designated from time to time by the
Principal or Management Team.

e During breaks, learners are not allowed in classrooms, the hall, courtyard, or on
the verandas unless permission is granted by an educator or otherwise
communicated by the Principal (e.g., in case of rain).

e Once the bell rings at the end of break, learners may no longer eat or go to the
tuck shop.

e At the start of break, learners must place their bags at the classroom for after
break.

@ School Grounds
General Conduct

e Learners must accept the authority of educators and the student council and
treat them with respect.

e Learners must behave impeccably and not offend others. This especially applies
to boy/girl relationships, inappropriate language, spreading rumors, etc.

e Nothing exempts a learner from complying with the Code of Conduct and School
Rules of Bloemfontein Primary School.

e Every learner shares responsibility for keeping classrooms, changing rooms,
verandas, and the school grounds neat and clean.



Parents/Guardians/Visitors

e All parents/guardians/visitors must report to the School Office and receive a
visitor's card before entering the school grounds further and/or speaking to a
learner or staff member.

e No learner may speak to any visitor at the school grounds, gates, or fence under
any circumstances.

< Appearance

School Uniform

e The prescribed school uniform, as determined by the Governing Body, must be
worn during school hours and other activities/functions.

e No sneakers are allowed with academic uniform.

e School uniforms are available at Fantasea Clothing Store on the school premises.

e Winter uniform is permitted, with approval from the Governing Body, on cooler
summer days but is mandatory during winter months.

e The Management Team may, at their discretion, allow learners to wear
casual/non-school/civilian clothes at certain events. In such cases, learners must
be dressed neatly and appropriately.

¥ Sportswear

o The prescribed sportswear is available at Fantasea Clothing Store on the school
premises. Each sport’s specific uniform must be strictly adhered to.

o Tekkies (trainers) and white socks must be worn with sportswear, unless
otherwise specified.

il General Appearance

e Learners must be clean and neat every day.

Nails

e No nail polish—clear or colored—or makeup is allowed.
e Nails must be short, clean, and neat—must not extend beyond the fingertips.

Jewelry

e No pendants, rings, bracelets, etc. are allowed—only MedicAlert bracelets where
applicable.
e Earrings:
o Only girls may wear earrings.
o Only one pair of gold/silver hoops and/or
o gold/silver studs are allowed—no colored stones, shapes, etc.



Boys’ Hair

e Boys’ hair must be cut short on the sides and back.

e A short, neat fringe that does not hang over the eyebrows.

e No coloring, “double cuts,” “comb-overs,” perms, or unusual hairstyles are
allowed.

Girls’ Hair

Hair ribbons, bands, etc. must be navy or jade. No extravagant flowers or
dccessories allowed.

Only simple clips are permitted.

No hair may hang over the eyes or collar—if it does, it must be clipped back or
tied in ponytails.

Clips must be simple and in the prescribed colors/silver/gold.

No perms, coloring, or styling products are allowed.

Only 1 or 2 ponytails or braids are allowed.

Behaviour

In the Classroom

e Learners must report on time and be present for the full school day.

e School hours are from 07:30 to 13:45.

e Order must be maintained in the classroom.

e Every learner must cooperate fully to complete work as quickly as possible
without disruption (talking, eating, etc.).

e No toys may be brought from home.

e Learners must wait outside the classroom in neat lines until instructed by the
teacher to enter. They must remain standing at their desks until told to sit.

e During lessons, learners and teachers must be actively engaged in prescribed
academic work.

e Learners must respectfully allow teachers to present the academic material in
an orderly and meaningful way.

e Instructions must be followed promptly and without exception.

e Each teacher has their own classroom rules, alighed with this code of conduct
and school rules. These must be followed without exception, and any violation
will be considered a breach of this code.

e No one may act in a way that undermines another person’s dignity. This includes
teachers disciplining learners verbally—discipline must not compromise dignity.

e Only school bags that properly protect books are allowed. No slogans or graffiti
are permitted on school bags.

e During lessons, classrooms may only be left with the teacher’s permission. A
permission slip must be carried as proof.

e No learner may be on the verandas during lessons without a permission slip.



¥ Anhnouncements

¢ When announcements are made over the intercom, total silence must be
maintained so that everyone can hear clearly.
e Ledarners must listen attentively to announcements.

) Books

e All books must be neatly covered and kept tidy at all times. Damaged or lost
books must be replaced by parents.

e Upon admission, learners will receive books as determined from time to time.
When a learner permanently leaves the school, all books must be returned.

® cell Phones

e NO cell phones are allowed in class.

e If a learner breaks this rule, the phone will be confiscated by the teacher and
returned after school.

e NO calls may be made or received during school hours.

e Phones must be kept in bags with sound turned off during school hours.

e Phones are brought to school at the learner’s own risk.

(8) Class Transitions

e During class changes, learners must move quickly in neat, orderly lines to the
next class.

e No one may visit the changing rooms during transitions. Wait until the next
class and ask the teacher for permission.

e Class transitions must be quiet—no noise will be tolerated.

e No phone calls may be made or received during class transitions.

B Injuries or Illness During School Hours

e If a learner is injured or becomes ill during school hours, it must be reported to
the office immediately.

o The office or teacher must contact the parent/guardian and inform them of the
situation.

e The learner may only be collected from school by an authorized person with the
parent/guardian’s consent.

e The learner must be sighed out at the office by the parent/guardian or
designated adult.

e Learners are nhot allowed to contact their parents themselves; this must be
arranged through the office in consultation with the register teacher.

e If necessary, first aid will be administered by a qualified person.

e No learner may leave the school grounds without being signed out by an adult at
the office.



@ On the School Grounds

e Learners are expected to show respect to adults (visitors and/or staff) by
standing and greeting politely.

e Respect for others’ property must be maintained at all times. No private
property may be tampered with, scratched, used, or taken without the owner’s
permission.

e Teachers or authorized persons sedarching for unauthorized property are not
restricted by this rule.

e Grounds workers and the Grounds Manager must be treated with respect at all
times. Ledarners may not engagde in conversations with them.

Leaving the School Grounds During School Hours

e Maedical and other routine appointments should be scheduled outside school
hours whenever possible.

e In exceptional cases, written permission must be requested from the school in
advance.

e Ledrners may not leave school early, especially on Fridays, before dismissal.

e If a learner needs to be collected early, the parent/guardian must sign them out
at the office and sign them back in if they return.

Learner Conduct Toward Teachers and Staff

e Ledrners must regard their teachers as mentors and advisors.
e Teachers and other staff must always be treated with respect.

@ Learner Conduct Toward Fellow Learners

e Senior learners must set an example for younger learners to learn and follow the
school’s rules, spirit, and traditions.

e All learners are expected to support and encourage one another across all areas
of school life.

e Learners must always be friendly and courteous to one another.

e Tolerance and mutual respect are expected.

e Learners should correct one another when someone acts wrongly.

e Learners must always act in a way that upholds the school’s good reputation.

 New learners must be welcomed and made to feel at home quickly.

e Everyone has the right to their own opinion. Mutual respect is expected,
regardless of agreement.

@ Public conduct

e Public behavior must be impeccable, whether at a school activity, at home, or
elsewhere.

e Learners are recognized by their school uniform and represent the school
positively at all times.

e Courtesy and friendliness toward both superiors and subordinates are expected.



e Learners must always be polite and respectful.

e Be humble and know your place. Ensure that learners’ behavior, conduct, and
dress are always spoken of with praise.

e If a learner does not follow the rules, it is the duty of fellow learners to correct
and report them to the class teacher.

& Learner Council (VRL)

e The Learner Council (VRL), together with the teachers, is responsible for general
school discipline.

e The VRL must be obeyed at all times.

e Learners who break rules must be taken to the class teacher, not directly to the
Principal. Procedures will be followed from there.

e VRL members must lead their peers with dignity and thoughtfulness.

e VRL members must always be helpful.

e VRL members must treat both superiors and subordinates with respect.

e« The VRL is expected to always uphold the school’s hame and set a good example.

e VRL members dare on duty during the school day, extracurricular activities,
sports events, tours, and outings.

e During school functions, VRL members must weadr their identification sashes.

) Books

e All books must be neatly covered and kept tidy at all times. Damaged or lost
books must be replaced by parents.

e Upon admission, learners will receive books as determined from time to time.
When a learner permanently leaves the school, all books must be returned.

[ Exams and Tests

e Ledrners may not write any evaluations, exams, or tests before the scheduled
time as indicated on the timetable.

e Learners who miss exams or tests without a written medical certificate will
receive a zero. If the absence is accepted, a processed term mark will be
awarded.

e Intermediate and Senior Phase learners write at least two test series during the
first and third terms. During the second and fourth terms, one test series and an
exam are completed.

e Keep test dates in mind to ensure adequate preparation and avoid
extracurricular activities negatively affecting test results.

o All tests must be marked and returned to learners within one week (7 days) of
being written.

e All tests must be signed by the parent/guardian and returned to the relevant
teacher.



Homework

e Every learner must have a homework book in which all work and personal
messages to parents are recorded.

e All homework must be completed punctually. Excuses must be minimized and
submitted in writing by the parent.

e Study every afternoon—it helps with good performance in tests and exams.

#@ Buildings, Grounds, Equipment, and Vehicles

e Learners must always show respect towadrd buildings, equipment, etc.

e No littering of any kind is allowed.

e Learners are expected to protect and preserve the fauna and flora on the school
grounds.

e Damagde to any school buildings and/or equipment will not be tolerated under
any circumstances.

e Learners may not play or move near staff or visitor vehicles.

e School vehicles must always be kept neat and clean.
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